When and how
When Do I Need to Request an Ethics Review?
❓ Do I need approval from the CEIC?
Yes, if your study involves:
· Human or animal participants
· Interviews, questionnaires, or usability tests
· Collection of personal data
· Image, video, or audio recording
· Vulnerable populations
· Hierarchical relationships (e.g., students evaluated by the researcher)
❓ What if it is only a simple questionnaire?
If you collect personal data or involve human participants, yes, you must submit a request.
If the data are fully anonymous, with no reasonable possibility of identifying participants, approval may not be required.
If in doubt, contact the CEIC.

❓ Do course assignments require ethics approval?
As a general rule, no.
However, approval may be required if the work:
· Involves more than minimal risk
· Includes vulnerable populations
· Involves public dissemination of identifiable images or recordings
· Raises significant ethical concerns

❓ When should I submit my request?
You must submit your request before starting data collection.

❓ Can I modify my project after approval?
Yes, but any significant changes must be communicated to the CEIC.

How to Submit a Request
1. Before Submitting
Prepare the following documents:
· Study description or research protocol
· Participant Information Sheet
· Informed Consent Form
· Data collection instruments (questionnaires, interview guides, task descriptions, etc.)
· Additional authorizations (if applicable)
Templates are available for download on the CEIC website.

2. Submission
· Complete the online submission form.
· Upload all required documents.
· Ensure that your submission is complete before submitting.

3. Review Process
· The submission is first checked for completeness.
· It is then assigned to two reviewers.
· The final decision is taken at a CEIC meeting.
Possible outcomes:
· Approved
· Approved with recommendations
· Not approved (with justification)

4. Timeline
The decision will be issued within the timeframe established in the CEIC regulations.
If additional information is requested, the review timeline may be temporarily suspended until clarification is received.

5. After Approval
· You may begin data collection.
· Any significant modifications to the protocol must be communicated to the CEIC.
