CEIC Form - Request for Ethical Review
Name of the Researcher submitting the request: 


1) Quick screening and eligibility (mandatory)
1.1. The study involves... (multiple choice)
☐ Participation of human beings
☐ Collection of personal data (even without direct contact)
☐ Observation of people in public/private settings
☐ Image/audio/video recording
☐ Usability tests / prototype evaluation / experiments (incl. VR/AR)
☐ Animals
☐ None of the above
Help: If it involves humans/animals, in principle it is subject to CEIC review; otherwise, CEIC review is not required.

1.2. Is the work being carried out within the scope of a Course Unit (Curricular Unity) ?
(☐ Yes/ ☐ No)
(If yes) Justification required for requesting CEIC review (short text, mandatory if Yes)
Help: As a rule, work carried out within the scope of a course unit falls under the responsibility of the course lecturer and does not require review. A justification must be provided if ethical review is requested.




1.3. Type of applicant
☐ PhD-holding lecturer / PhD researcher
☐ Non-PhD researcher
☐ PhD student
☐ Master's student
☐ Other (specify) _______________________________
Help: If you do not hold a PhD, section 3 must be completed with the supervisor/co-supervisor or co-responsible person, who must hold a PhD.

2) Project identification (mandatory)
2.1. Project title



2.2. Main area
	☐ Architecture
	☐ Urbanism
	☐ Design

	☐ Ergonomics
	☐ Interdisciplinary
	



Help: This point is important, since the request for review is read and assessed by two reviewers from the area chosen by the ethics committee.

2.3. Framework
	☐ CIAUD research project
	☐ PhD thesis

	☐ Master's dissertation
	☐ Funded project (FCT/EU/other)

	☐ Service provision / external partnership
	☐ Other (specify)



2.4. Non-technical summary (150-300 words)
Help: Write as if it were for a participant: objective + what they will do + duration + what data will be collected.


2.5. Planned dates


2.6. Locations/settings
	☐ FA-ULisboa
	☐ Public space (street, square, transport, etc.)

	☐ Private space (home, company, etc.)
	☐ Online / remote

	☐ Laboratory / testing room
	☐ Other (specify)




3) Team, responsibilities and contacts (mandatory)
3.1. Applicant / Principal investigator
Name, institutional email, unit (CIAUD/FA/other), telephone (optional): 


3.2. Supervisor/co-supervisor or PhD co-responsible person (mandatory when applicable)
Name, email, affiliation (lecturer/researcher): 


3.3. Remaining team members (optional)

3.4. Are external entities involved? (Yes/No)
If Yes: name of the entity, role, and whether data sharing is involved: 


3.5. Contact person for participants (may be different from the applicant)
Name + email + telephone


4) Objectives and methodology (mandatory)
4.1. Study objectives
Help: General objective + 2-5 specific objectives.


4.2. Main design/methodology (multiple choice)
	☐ Interviews / focus group
	☐ Questionnaire

	☐ Observation (participant / non-participant)
	☐ Usability tests / think-aloud

	☐ Prototype evaluation (low/high fidelity)
	☐ VR/AR/MR studies

	☐ Physiological/biometric measures (eye-tracking, HR, GSR, EEG, etc.)
	☐ Secondary data analysis (databases, records, social networks)

	☐ Other (specify)
	



4.3. Summarised procedure in steps (5-10 lines)
Help: For example: "1) invitation; 2) consent; 3) task X; 4) questionnaire Y; 5) debrief; 6) data storage".





5) Participants and recruitment (mandatory if humans are involved)
5.1. Target population
E.g.: students, neighborhood residents, professionals, older adults, etc.


5.2. Expected number of participants
Minimum | maximum | brief justification


5.3. Inclusion/exclusion criteria





5.4. Are there potentially vulnerable participants? (Yes/No)
If Yes:
	☐ minors
	☐ frail older adults

	☐ people with disabilities
	☐ institutionalised people

	☐ hierarchical dependency (assessed students, employees)
	☐ others


Help: Vulnerability may arise from age, capacity, institutional context, dependency, or pressure.

5.5. Recruitment (multiple choice)
	☐ direct invitation
	☐ advertisements/email/lists

	☐ snowball sampling
	☐ via institution/partner

	☐ other _________________________________
	



5.6. Incentives/compensation? (Yes/No)
If Yes: type and amount; when it is provided; whether it depends on completion of the study: 


5.7. How do you avoid pressure/coercion? (mandatory if there is a hierarchical relationship)
Help: For example: recruitment by third parties, anonymity vis-a-vis lecturers, no impact on grading, etc.


6) What happens to the participant (mandatory if humans are involved)
6.1. Duration per participant (minutes)


6.2. Number of sessions (1/2/... + description)


6.3. Tasks requested


6.4. Will the following be recorded... (multiple choice)
	☐ audio
	☐ video
	☐ photograph

	☐ screen (screen recording)
	☐ eye tracking (movement, gaze, etc.)
	☐ none



6.5. Is there manipulation of the environment/behaviour? (Yes/No)
If Yes: explain: 


6.6. Special situations
	☐ collection in public space
	☐ collection in private space

	☐ online collection (Zoom, platforms)
	☐ VR/AR (possible cybersickness)

	☐ physical/ergonomic measurements (height, reach, etc.)
	


Help: For VR/AR: indicate risks (nausea, disorientation), breaks, and the possibility of withdrawing at any time.

7) Risks, discomforts and mitigation (mandatory)
7.1. Identify risks/discomforts (multiple choice)
	☐ minimal (time, fatigue)
	☐ psychological (stress, discomfort due to topics)

	☐ social (exposure, stigma)
	☐ physical (fall, exertion, VR sickness)

	☐ privacy (image, sensitive data)
	☐ other



7.2. Mitigation measures


7.3. Is there a plan for incidents/complaints?
Help: Who responds, how to stop the session, how to refer onward if necessary.

8) Benefits (mandatory)
8.1. Direct benefits for participants (if any)


8.2. Scientific/social benefits
Help: Do not "promise" direct benefits if they are not real.


9) Informed consent and communication (mandatory if humans are involved)
Help: The CEIC website has templates for informed consent and participant information that you may use.


9.1. How is consent obtained?
	☐ written in person
	☐ written digitally

	☐ recorded verbal consent
	☐ justified waiver (explain)



9.2. Can the participant withdraw without penalty? (Yes/No)
If Yes: explain how: 


9.3. Minors or vulnerable populations? (Yes/No)
If Yes: parental/guardian/legal representative consent + assent from the minor/vulnerable participant where possible: 


9.4. Image/voice recording: specific authorisation? (Yes/No)
If Yes: indicate uses (analysis only / publications / exhibitions / social media / classes) + how identity is protected: 
Help: If identity will be exposed, signed authorisation is required.



9.5. Is the participant information sheet prepared? (mandatory upload)



10) Personal data, confidentiality and storage (GDPR-friendly) (mandatory)
10.1. What data are collected? (multiple choice)
	☐ direct identifiers (name, contact)
	☐ indirect identifiers (age, occupation, location, class group)

	☐ image/voice
	☐ sensitive data (health, biometrics, opinions, etc.)

	☐ behavioural/use data (logs, clicks, times)
	☐ no personal data (justify)






10.2. Anonymisation/pseudonymisation of participants
☐ anonymised (the data have been processed in such a way that it is no longer possible to identify the person, directly or indirectly, and there is no key that would allow re-identification)
☐ pseudonymised (the data do not include the name/direct identifiers, but there is a separate key/code that allows the code to be linked to the person if necessary)
☐ identified (the data include the name and/or direct identifiers)
Justify:


10.3. Storage
☐ FA server (https://cloud.fa.ulisboa.pt)
☐ institutional drive (Google Drive / OneDrive / SharePoint with ULisboa account)
☐ own encrypted drive
What security measures are in place for protection (password, encryption, limited access)


10.4. Is data shared with third parties? (Yes/No)
If Yes: with whom, for what purpose, and in what format (anonymised?): 


Who has access:
Names, functions, or 'team X only': __________________________________________________________
10.5. Retention period
Indicate the period and reason: __________________________________________________________
Help: CEIC keeps submissions and documents for at least 10 years; this is distinct from the retention period for research data, which must be justified.

